
1.4. Amendments 
 
Introduction  
 
This function allows the registered users to amend the registration, and every amendment to be 
registered and associated with the existing registration. Amendments must be valid and in the 
order of established priorities. 
 
User wants to amend the data of existing registration, either if it is the registration that contains 
wrong information or if the update of registration data is required. The possibility to make these 
changes must be provided to the users. Registration amendment must be created and printed 
out, and it will serve as a basis for legal certification of the pledge.  
 
Procedure  
 
Follow the steps below to do the amendment:  
 
STEP ACTION 
1. 1. Process starts with the user deciding to register assets in the Collateral Registry 

2. User needs to enter the application portal.  
 

 
 

The user will log in into the CR home page and will select Login registered user 

  option.         
 
When Login registered user option is selected pop up window opens, where user enters 
the user ID and password. User will select “Log in” to enter the registry. 
 



STEP ACTION 

  
If no user or password is entered at the top corner of the page, Incorrect User or 
Password message will appear. 

2.  At initial user screen, user chooses “Amendment” option from the main menu on the left 

side.       
 

3. The first step is to validate the ownership of the registration that should be amended. The 
software application has to do it in the following way: the user has to enter the following 
information on the basis of which the application will approve the options for different 
amendments:   
 

• Registration number of the previous registration entry (unique registration 
number) 

• Identification number of one of the debtors from required registration 
• PIN security code of the logged on user 

 
Only in the case of a positive response to all three processes described above, the 
application can allow the user continuing to the next level for amendments of registration. 

 
This option allows the user to preview the registration that is being amended. 
 
 
 



STEP ACTION 
 

 
 

 
 
 

User enters the required data and clicks “Next”  option to find and double 
check the registration user wants to amend. 

4. A window opens up where users can choose the edit that will like to make to the 
registration.  

 
With the registration confirmed, system displays menu with possible change(s) to the 
registration: 
 



STEP ACTION 
- Continuation of notice 
- Delete notice 
- Change of registration 
- Change of creditor 
- Change of debtor/grantor 
- Change of specific collateral 
- Change of general collateral 
- Adding creditor 
 
User needs to mark the changes he/she wants to make by selecting check mark “√” next 
to the change category.  
 
If changes are done to creditor, debtor or collateral, user must also enter the identification 
number for that specific item. 
 
On the right side, the user can see the prices of chosen change categories.  
 
There is also a field to enter the name of the authorized person at the bottom left corner. 
 

User go at the bottom of the page or go to the next step by pressing Next”   
 

 
  



5. Before amendment is completed, authorized person information needs to be entered.   
 

 
 

Once the types of changes are chosen, user needs to click on “Next”  and new 
window for entering amendments is opened. 

 
6. A window opens up displaying entered data for double checking. 

 

 
 
When confirmation is made, amendment process will be finalized and amendment will 
wait for approval. 
 
Important Note: Until amendment is approved by another user of the same account, 
amendment is not active and it will not be shown in registration certificate. Only after 
amendment is approved, changes will be recorded in registration certificate and 
amendment will become effective. 
 
 
 



7. To verify all the changes that user entered, including that they are part of changed 

registration, after double checking, user will press   
 
 

8. System has created the new registration form that includes the amendments that user 
entered and this form is available on user’s (company or individual) account to be 
authorized by the appropriate supervisor. 
 

 
 
User will be shown the following message “Amendment Completed.” 
 

9. Upon completion of amendment, the application shows the notification that the 
amendment of registration must be approved by an authorized person, as well as the 
possibility to find more details about it on the “Bulletin board” of the home page of the 
Registry web application.     
 

 

 
 
 
 

 
 

8. Only authorized users will be able to see, review and accept or reject amendment. The 
user which performed initial amendment cannot approve same amendment and will not 
be able to see that this specific amendment approval is pending.  



 
By clicking on “Amendment Preview” authorized user will be able to review amendment. 
 

 
  

9. Upon reviewing amendment user can  
1. Leave amendment pending by closing review window 
2. Confirm amendment 
3. Reject amendment 

 
 
In order to Confirm or Reject amendment user need first to enter his/her PIN 
 
If wrong PIN is entered preview window will close and user will receive error notification 
 

 
 
 

9. 
By clicking on  button, amendment will be confirmed, user account will be 
charged for amendment, PDF certificate updated and amendment will become active. 
 
System will close review window and display message to the user that amendment is 
successfully approved. 

 



 
 
User which initially performed the amendment will receive system message that 
amendment is accepted with name of user that accepted amendment. 
 

 
 

 
 

10. 
By clicking on  button amendment will be rejected/discarded. There will 
be no charge to user account and there will be no change in original PDF certificate. 
 
System will close review window and display message to the user that amendment is 
successfully rejected. 
 
 
 
 

 
 
User which initially performed amendment will receive system message that amendment 
is rejected with name of user that rejected amendment. 
 

 
 



 
 

 


